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Page settings 
 
Text based material (that includes images/video) can be added to Moodle in webpage format. There 
are no limits by doing it so. Good thing about this is its interactivity, because we can easily include 
images and videos in-line with text. If we want to, we can create full conspectus like so. It is important 
to note that those texts are created in Moodle and therefore it is recommended to take back-up copies 
just in case into some text editor as well. Sometimes we may the opposite situation, that we do have 
text prepared in text editor (MS Word, LibreOffice, etc.) and do want to paste that text directly into 
Moodle webpage. Please be very careful by doing it, because those packages do export special coding 
as well and it may mess up our Moodle page visual side and/or it is really headache to make some 
format changes. Therefore, even if the direct copying is tempting, please be careful and copy/paste 
through simpler text editor (like Notepad in Windows users). Yes, it is possible to remove that extra 
format to some extent, but not fully possible. We look to that side later.   

To add a page for your Moodle course, use: Add an activity of resource 

 

From a pop-up, select a Page. 

Settings page will be displayed. Let's look to some major settings here. First of all, we can describe our 
resource or page (section General). Please do give some descriptive name (not just Page 1 or 
Conspectus 1). 

 

• Name - add a name to your page, this will be displayed on your front page as well, be 
descriptive. 

• Description - you do not have fill that part, but I usually add the same content as for name. 
Pay attention to that this can be combined with the next setting Display description on course 
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page - so sometimes you can add extra text to your front page by adding description and 
activating its visibility on course page. I usually do not recommend it, if you like that feature, 
please be careful as it is quite easy to mess up the readability of course front page. 

The most important part is of course the content itself you are adding (section Content). You can use 
all those familiar text editing tools that you may come along in some other, desktop-based text editors. 
By default, you have one row of tools visible. 

 

Once you click on that first button on the button toolbar, you see some more tools for text 
editing/formatting. 

 

If you would like to copy/paste text from other text editor directly (ex. MS Word, etc.), then one thing 
you always must do, is use extra tool after pasting the text (before saving). This is for removing extra 
formatting so that it doesn't affect the visual of your page. Use tool called Clear formatting. 
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In some cases, it is not enough and that is why I do recommend copy/pasting over some simple text 
editor (like Notepad for Windows users). Notepad will always remove all formatting and you may think 
that it takes too much time to reedit your text. In general, you are correct, but just remember that 
once you do it, it is controllable by you also later (if you want to change the formatting). In some cases, 
because of that extra code you are not able to change default formatting at all, and that takes too 
much time (even more, than redoing with Moodle tools). And if you have long texts (conspectus) 
available, those can be converted into PDF files and added to the course separately. 

Remark: Once the content area is not so problematic for direct copy/paste, the description area really 
is. Especially in cases when you plan to make it visible on front page (activating Display description on 
course page). If it happens, you just need to reedit your text and remove those extra formatting 
(through some simple text editor copy/paste/copy workflows). 

You can easily add images into your text as well. You can use separate tools for that. Let's make a 
simple example. Once you have your cursor in the correct location to where you want to add an image, 
click on Image button. 

 

A new dialog is displayed. Usually we want to upload an image from our computer. Moodle support 
most common image formats. Before uploading an image, please be sure to check its file size and 
width/height values. It is not recommended to uploaded large images (like 3000 x 2000, or image that 
is 10 MB etc.) if that is not used in that way (sometimes we need to share large files because of the 
details it gives, or students should analyse that image somehow). So, all in all, if your image in the text 
area is larger than 800 pixels, please consider cropping it. By doing it, you are also reducing the file 
size automatically. Depending on Moodle settings, not always clever image sharing is used, and we 
may see too large images in our pages or text areas. Yes, you can do some cropping also in Moodle 
directly, but keep in mind that you have more control to do image preparation outside of Moodle. We 
simply do want to let students wait the page to load, because we are using a way too high-quality 
image. 

Back to the dialog, if you want to add image from your computer, click on: Browse repositories... 
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New dialog opens. Check that you have selected Upload a file and then click on: Choose File (depends 
on your browser language settings, how it is named or displayed). 

 

Please navigate to the location in your computer, from where you want to upload an image. Select it 
and back in Moodle, click on Upload this file. Dialog Image properties is shown again. 

In this dialog it is important to pay attention to the following settings: 

• Description not necessary - you can select this box if you want to add an image without an 
description 

• Size - check that the first number is not too large, usually the max width of 800 pixels is 
enough, before overwriting this number (if it is more than 800), please ensure that you have 
selected the box Auto size first. This ensures that image cropping keeps the original aspect 
ratio. Once you overwrite the first value, and click in the following (height) box, this will change 
automatically. 
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Once you have taken case of those edits, click on Save image and it will be added to your Moodle page 
(to the location of your mouse cursor, but if needed you can shift it or copy/paste to some other 
location). 

 

You can continue to add some more text, images. You can also add tables, change text font, make text 
in bold or italic etc. 

After working with a content, please also check the section: Appearance 
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For Moodle page, it can be presented in the same tab/window, because we keep the course layout 
components and top menu that enables to navigate back to the course front page or some other 
location. Therefore, we keep Display = Open. If you want to, you can set it up as a pop-up, and using 
the same width x height as always (like 1000 x 600). 

Other settings are currently not important, so save your page by clicking: Save and return to course 

 

You have successfully added a new page to your Moodle course that can be found from you course 
front page. If you want to edit its location, you can do that as with any other item on the front page 
(using cross-hair icon/symbol and holding down left mouse button while dragging). 

 

Summary 
You have successfully added a page to your Moodle course. You should be able to add any kind of 
page in the same manner. To be able to create a nice-looking page, you do have to spend some time. 
You should always pay attention to its readability and general structure. Your images should have 
enough detail to understand, your text should shine out but do not overuse text colour tools and/or 
making everything in bold or italic. Once you plan to write longer texts with this tool, it is 
recommended to save/copy several times during the writing. You can also copy/paste this text into 
your computer as well (just to have a backup copy). 

If you need to fix or change some settings, you can edit settings by clicking on an Edit button (at the 
end of a row). 

From the same menu you can hide the link (not visible to a student) or delete it (can’t be undone). 
You can also indent (move) the current learning resource to the right/left. If you plan to add a similar 
type of content, you can first select Duplicate and then make modifications to the fresh copy. If you 
want to change the location of current item, you can do that by picking up a cross-hair icon from the 
front of the row and just sliding it up or down. 
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